	172d TRANSITION ASSISTANCE PROGRAM (TAP) COUNSELING CHECKLIST 
Suspense Date to Have all Actions Completed is:  Click or tap to enter a date.

	

	            : Initiate TAP at least 365 days prior to release from Active Duty or as soon as possible for ANG. This checklist provides you information and a record for your transition process. All items should be completed by member as directed by Military & Family Readiness Office. TAP compliance is required before receiving DD 214. 
	Click file to Open
	Date 
Completed

	1. DoD Self-Assessment Worksheet
a. Please complete the attached document for your Self-Assessment for TAP
b. Email completed form to: ebony.sanders.2@us.af.mil and marianne.breland@us.af.mil 
	

	

	2. Information Sheet for TAP Counselor Tool
a. Please review attached document to support the TAP Counselor Assessment bring to your Initial Counseling or email to: ebony.sanders.2@us.af.mil and marianne.breland@us.af.mil
	

	

	3. Individual Development and Transition Plan (ITP)
a. Please complete the attached document Individual Transition Plan (ITP) follow the instructions, review and complete Section 1 and bring with you to your Initial Counseling or Email completed form to:   ebony.sanders.2@us.af.mil and marianne.breland@us.af.mil
	

	

	4. Verification of Military Education and Training (VMET) 
a. Please print a copy of your VMET https://milconnect.dmdc.osd.mil/milconnect/ under ‘Correspondence’ and then ‘DoD Transition Assistance’ and bring with you to Initial Counseling or email completed form to: ebony.sanders.2@us.af.mil and marianne.breland@us.af.mil
	
	

	5. Educational Degrees 
a. Please bring a hard copy of your CCAF transcripts (can be retrieved from AF Virtual Education Center through the AF Portal) or email to: ebony.sanders.2@us.af.mil and marianne.breland@us.af.mil
b. Do you have a College degree ☐ Yes ☐ No
	

	

	6. Are you employed Full Time ☐ Yes  ☐ No and/or Enrolled in College ☐ Yes  ☐ No
	
	

	7. Statement of Understanding sheet and Personal Readiness Inventory
a. Please complete the attached document and bring with you to Initial Counseling or email: ebony.sanders.2@us.af.mil and marianne.breland@us.af.mil 
	

	

	All Items below will be completed with the M&FR Staff during and/or after your Initial Counseling and Pre-Sep Brief

	8. Initial Counseling (1 hour) & Pre-Separation Counselling (1.5 hour)
a. Scheduled by MFRPM/S & UDM once you return the above documents. Based on the submitted documentation and your Initial Counseling a TAP Tier will be assigned.
Service Member is considered (Selection made at IC)       ☐ Tier 1   /   ☐ Tier 2   /   ☐ Tier 3
	Staff to email SM/UDM  with IC date/time
	

	9. DOD/State/Local/Wing Transition Resources
a. DOD Statement of Benefits for Military Members visit https://www.dodtap.mil/  under the Resources Tab
b. Military One Source – 1-800-342-9647 or visit https://www.militaryonesource.mil/ 
c. American Job Centers: https://www.careeronestop.org/LocalHelp/AmericanJobCenters/american-job-centers.aspx 
d. DVA – Department of VA Benefits –  1-800-827-1000
e. State DVA – MS Department of Veterans Affairs  VA Medical Center
f. MFRPS- Mrs. Ebony Sanders 601-405-8112
g. Base Education Office – 601-405-8362 or 601-405-8205
h. Retention – 601-405-8127
i. Mental Health / Wing DPH – 601-405-8055 or 601-405-8418
j. Sexual Assault Trauma DoD SAFE HELPLINE 877-995-5247  www.safehelpline.org
Texting:  *55-247          Texting outside US: 202-470-5546
Online Chat: http://www.safehelpline.org
172d AW Sexual Assault Prevention Coordinator – Shander Adams 601-405-8045
	









	Resources
Files attached provides links and/or contact numbers for:

*Services, *Programs
*Resources

All were addressed during your IC/Pre-Sep


	10. Selection for attendance at a TAP Workshop:
a. Class dates are provided on https://tapevents.mil -member will select if required after Initial Counseling.  1st choice: ☐ Online or ☐AD Base Program Click or tap here to enter text.
                     2nd Choice: ☐ Online or ☐AD Base Program Click or tap here to enter text.
	
	

	11. First e-signature of Pre-Separation Counseling e-form (DD2648)
a. You will receive an email from dodhra.dodc-mb.dmdc.mbx.tacl-helpdesk@mail.mil requesting your e-signature.
b. Once you have signed please email ebony.sanders.2@us.af.mil and marianne.breland@us.af.mil informing MFRP Office DD 2648 e-Form was signed.
	
	

	12. DoD/DOL Training Days  (In-Person or Online)        
a. Managing Your (My) Transition (1.5 hours) Required                  
b.  Military Occupational Code Crosswalk (1.5 hours) Required                  
c. Financial Planning for Transition Seminar (3 hours) Required
i. Note: In Person Preferred - Instructions for DoD Training Day Courses 
d. Locate training on LMS  https://www.tapevents.mil/courses 
e. DOL Employment Training (5.5 hours) – Locate training on https://www.tapevents.mil/courses 
Required ☐ Yes     ☐ No
Email completed certificates to ebony.sanders.2@us.af.mil and marianne.breland@us.af.mil
	

	

	13. VA Benefits and Services Briefing (3.5 hours) email certificate
a. Locate training on LMS  https://www.tapevents.mil/courses 
b. Email copy of completion certificate to ebony.sanders.2@us.af.mil and marianne.breland@us.af.mil
	




	

	14. Register for a DoD Self-Service Logon (DS Logon) Premium Level 2 account (not CAC)
c. Please visit https://www.va.gov  register and email a screenshot or picture to ebony.sanders.2@us.af.mil and marianne.breland@us.af.mil
	see above
	

	15. Pre-Deployment Financial Training (1 hour) – Title 10 Deployment Only
a. CBT is located on https://yellowribbon.mil/courses/236 email copy of completion certificate to  ebony.sanders.2@us.af.mil and marianne.breland@us.af.mil
a. Post Deployment Financial Training (0.5 hours) – Title 10 Deployment Only may be accomplished online at MyVector or a Yellow Ribbon Post Deployment Event
	

	

	16. CAPSTONE Signature on e-form
a. You will receive an email from dodhra.dodc-mb.dmdc.mbx.tacl-helpdesk@mail.mil requesting your e-signature.
b. Please see the attached document named CAPSTONE Signature.pptx for instructions.
Email ebony.sanders.2@us.af.mil and marianne.breland@us.af.mil when you have completed
	
	

	c. M&FRPM/S has verified TAP Completion and submitted for Commander Signature: Click or tap to enter a date.
	

	

	Any questions:  601-405-8112 or 601-405-8211  or Email: marianne.breland@us.af.mil or ebony.sanders.2@us.af.mil 

	CAREER READINESS STANDARD

	* Requirement to attend a two-day additional track
	TIER 1:
Fully Prepared
	TIER 2:
Partially Prepared
	TIER 3:
Not Prepared

	1. Register on va.gov
	Required
	Required
	Required

	2. Complete Post Separation Financial Plan
	Not required
	Required
	Required

	3. Complete a Self-assessment/ Individual Transition Plan (ITP)
	Required
	Required
	Required

	4. Complete a Continuum of Military Service Opportunity Counseling
	ANG N/A
	ANG N/A
	ANG N/A

	5. Complete the GAP Analysis or provide verification of employment
	Not required
	Required
	Required

	6. Complete a draft resume or provided verification of employment
	Not required
	Can be waived
	Required

	7. Complete a comparison of higher education or technician training institution 
	Not required
	Can be waived
	Can be waived dependent upon track selected
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 TRANSITION ASSISTANCE INITIAL SELF-ASSESSMENT WORKSHEET


SECTION A. SERVICE MEMBER INFORMATION 


NAME:  DOD ID: INSTALLATION: 


WORK EMAIL: PERSONAL EMAIL: 


DATE OF SEPARATION:      WORK PHONE:        CELL PHONE: 


HOW MANY YEARS OF SERVICE: DOB: AGE:       GENDER: 


SECTION B. DEMOGRAPHICS 


Rank:    E1-E5  E6-E7 E8-E9 O1-O3 O4-O6 O7-O10 WO1-CWO5 


Service Branch: USN  USAF USA  USMC USCG Reserve Guard 


Rate/Designator/MOS/AFSC: 


Marital Status:   Single Married  Widowed Divorced Separated   Children# 


Highest Level of Education: GED/HS  Associates Bachelors   Masters Post-Graduate Doctorate 


Concentration: 


SECTION C. DISCHARGE 


Retiring 20+ Years Yes No 
Medical Retirement  Yes No 
Medical Separation  Yes No 
Voluntary Separation  Yes No 
Involuntary Separation Yes No 
Administrative Separation Yes No 
Demobilization  Yes No 


SECTION D. PROJECTED CHARACTERIZATION OF DISCHARGE 


Honorable  Yes No 
Honorable Conditions (General) Yes No 
Other than Honorable  Yes No 
Bad Conduct  Yes No 
Dishonorable Yes No 
Dismissed Yes No 
Uncharacterized  Yes No 
Unknown Yes No 


SECTION E. PERSONAL GOALS 


What are your post-separation short-term goals? 


What are your post-separation long-term goals? 
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SECTION F. FACTORS 


FAMILY LIFE AND RELOCATION PLAN: 


1. Do you plan to relocate after leaving the military? Yes No Unsure 


If Yes, where? 
2. Is cost of living higher where you plan to relocate? Yes No Unsure 
3. Do you anticipate having a support system in place? Yes No 


e.g., Family, Friends, Mentor, Transportation, Housing


4. Does the thought of leaving the military create stress on you or your family? Yes No 


FINANCIAL PLAN: 
1. Have you initiated projected post transition budget? Yes No N/A 
2. Are you planning for your retirement? (e.g. TSP, 401K) Yes No N/A 
3. Have you established a financial emergency plan? Yes No N/A 
4. Do you have adequate cash set aside in case of emergencies? Yes No N/A 
5. Have you considered additional expenses? (childcare or child support, commuting, etc.) Yes No N/A 
6. Have you calculated the impact of renting vs. buying during your transition period? Yes No N/A 
7. Have you examined your tax status with regard to taxable income? Yes No N/A 
8. Have you reviewed your vehicle(s) payment, insurance, registration and taxes? Yes No N/A 
9. Have you assessed your insurance needs? (medical, exceptional family member, dental, life) Yes No N/A 
10. Have you reviewed your credit report in the last 4 months? Yes No N/A 
11. Do you have an up-to-date will and/or power of attorney? Yes No N/A 


SECTION G. TRACKS 


EMPLOYMENT PLAN 
1. Do you plan to work after leaving the military? Yes No 
2. Do you have a confirmed job offer? Yes No 
3. Do you have an updated resume? Yes No 
4. Do you plan on staying in your current career field? Yes No 
5. Would you like more information on employment? Yes No 


EDUCATION PLAN 
1. Do you plan to enroll in continuing education or do you have enrollment confirmation? Yes No 
2. Do you have a professional license(s)/certificate(s)? Yes No 
3. Would you like more information on education? Yes No 


ENTREPRENEURSHIP PLAN 
1. Do you currently own a business? Yes No 
2. Do you intend to start your own business after leaving the military? Yes No 
3. Do you have a business plan? Yes No 
4. Would you like more information on entrepreneurship? Yes No 


VOCATIONAL PLAN 
1. Have you attended a trade school? Yes No 
2. Are you enrolled in or plan to enroll in an apprenticeship program? Yes No 
3. Do you have a technical or trade license(s)/certification(s)? Yes No 
4. Would you like more information on trades? Yes No 





		DOD ID: 

		INSTALLATION: 

		WORK EMAIL: 

		PERSONAL EMAIL: 

		DATE OF SEPARATION: 

		WORK PHONE: 

		CELL PHONE: 

		HOW MANY YEARS OF SERVICE: 

		DOB: 

		AGE: 

		GENDER: 

		Rank: Off

		Service Branch: Off

		Reserve: Off

		Guard: Off

		RateDesignatorMOSAFSC: 

		Single: Off

		Married: Off

		Widowed: Off

		Divorced: Off

		Separated: Off

		Children: Off

		undefined: 

		Highest Level of Education: Off

		Concentration: 

		Honorable Conditions General: Off

		What are your postseparation longterm goals: 

		2 Is cost of living higher where you plan to relocate: 

		Unsure: Off

		Unsure_2: Off

		NA: Off

		NA_2: Off

		NA_3: Off

		NA_4: Off

		NA_5: Off

		NA_6: Off

		NA_7: Off

		NA_8: Off

		NA_9: Off

		NA_10: Off

		NA_11: Off

		Name: 

		What are you post-separation short-term goals: 

		Ret: Off

		MedR: Off

		MedS: Off

		Vol: Off

		Invol: Off

		Admin: Off

		Demob: Off

		Honorable: Off

		Other Than: Off

		Bad Conduct: Off

		Dishonorable: Off

		Dismissed: Off

		Uncharacterized: Off

		Unknown: Off

		Relocate: Off

		Cost of Living: Off

		Support: Off

		Stress: Off

		Budget: Off

		Retirement Plan: Off

		Emergency Plan: Off

		Emergency Cash: Off

		Additional Expenses: Off

		Renting: Off

		Tax Status: Off

		Vehicles: Off

		Insurance: Off

		Credit Report: Off

		Will: Off

		Work: Off

		Job Offer: Off

		Resume: Off

		Current Field: Off

		More Info: Off

		Enroll: Off

		License: Off

		More Info Ed: Off

		Currently Own: Off

		Intend to Start: Off

		Business Plan: Off

		More Info Business: Off

		Trade School: Off

		Apprenticeship: Off

		Trade License: Off

		More Info Trades: Off
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Service Member Name:  Unit: . 


CAREER COUNSELOR TOOL (additional Transition Assistance Information for Transition Counselor) 


Instructions: This questionnaire will serve to assist the TAP Manager in determining the level of assistance needed from the 
Transition Assistance Program.  Depending on a Service member’s specific situation or circumstances, an informative level of 
assistance can be determined to best meet their needs.  Please answer the below questions that best reflects your 
situation/circumstances as you transition off of active duty. 


1. Select one:
a. ☐  I am in my first term of service
b. ☐  I am in the midterm of my career (6-19 years)
c. ☐  I am retiring with 20 plus years of service
d. ☐  I am medically retiring or an admin discharge


2. Characterization of Discharge Select one:
a. ☐  I am being discharged as other than honorable/bad conduct/ dishonorable
b. ☐  I am being discharged as General
c. ☐  I am being discharged as Honorable


3. Do you have a disability that will impact your pursuit of employment or school opportunities?
a. ☐  Yes
b. ☐  Pending disability
c. ☐  No disability


4. Are you financially prepared for your separation from the ANG? Select one:
a. ☐  I do not have adequate funds available to support my current lifestyle
b. ☐  I have limited funds to support my current lifestyle
c. ☐  I have adequate funds to support my current lifestyle


5. Are you interested in TAP Assistance? Select one:
a. ☐  I am not interested in TAP Assistance, select one from below.


i. ☐  because I have a job I am returning to
ii. ☐  because I have a job lined up


iii. ☐  because I am retiring from working
iv. ☐  because I am going back to school fulltime


b. ☐  I am interested in TAP Assistance
c. ☐  I am very interested in TAP Assistance


6. Does your military occupational code align with your civilian employment path? Select one:
a. ☐  No, my AFSC does not align with my civilian career path


i. ☐  I am successfully employed in a civilian occupation
ii. ☐  I am pursuing a new occupation


b. ☐  My Civilian career path is slightly aligned with my AFSC
c. ☐  My AFSC is aligned with my civilian Career Path
d. ☐  I am Retiring from working


7. My Education History
a. ☐  I do not have any higher level education or certifications


i. ☐  I am returning to my current civilian job
ii. ☐  I am seeking a job based on my experience


b. ☐  I have some education/certifications or am pending a degree
i. ☐  The job I am seeking requires a degree or a certification


ii. ☐  The job I am seeking does not require a degree or certification
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iii. ☐  I am returning to my civilian career and seeking promotion in which requires education or
certification


c. ☐  I have my degree/certification(s) for employment


8. My employment interest
a. ☐  I am seeking a low demand career field


i. ☐  I am seeking a more fulfilling job and am financially stable to do so
ii. ☐  I am seeking a job that I will need to supplement my career


b. ☐  Seeking a moderate demand career field
c. ☐  Seeking a high demand career field
d. ☐  I have a successful civilian career


9. My Employment Intentions
a. ☐  Not currently applying for employment
b. ☐  I am applying for employment
c. ☐  I am not applying for jobs


i. ☐  I have secured school acceptance
ii. ☐  I am retiring from working


10. Education Intensions
a. ☐  I am not currently applying for school


i. ☐  I have a degree
ii. ☐  I do not need a degree for my employment interests


iii. ☐  I am retiring from working
b. ☐  I am Currently applying to schools
c. ☐  I have secured school acceptance


11. Intended Track
a. ☐  I would like to attend a track


i. ☐  I have experience with my desired track
ii. ☐  I have no experience with my desired track


b. ☐  I am not interested in attending a track
i. ☐  I do not care to attend a track


ii. ☐  I am retiring
iii. ☐  I have the education, certification or tools that I need to be successful in my civilian job


12. Planning for separation/retirement from the ANG
a. ☐  I do not have a post service plan for my transition
b. ☐  I have a partial post service plan
c. ☐  I have a post service plan


13. Location
a. ☐  I am currently assigned OCONUS


i. ☐  I am on a deployment returning to my permanent civilian domicile
ii. ☐  I am permanently assigned overseas


b. ☐  I am planning to relocate upon return from overseas assignment
c. ☐  I do not have plans to relocate from my permanent civilian domicile


14. Transition Mindset
a. ☐  I am uncomfortable with the decision to transition
b. ☐  I am somewhat comfortable with the decision to transition
c. ☐  I am very comfortable with the decision to transition
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15. Support System
a. ☐  I do not have a support system in place
b. ☐  I have somewhat of a support system in place
c. ☐  I have a good support network





		I am in my first term of service: Off

		I am in the midterm of my career 619 years: Off

		I am retiring with 20 plus years of service: Off

		I am medically retiring or an admin discharge: Off

		I am being discharged as other than honorablebad conduct dishonorable: Off

		I am being discharged as General: Off

		I am being discharged as Honorable: Off

		Yes: Off

		Pending disability: Off

		No disability: Off

		I do not have adequate funds available to support my current lifestyle: Off

		I have limited funds to support my current lifestyle: Off

		I have adequate funds to support my current lifestyle: Off

		I am not interested in TAP Assistance select one from below: Off

		I am interested in TAP Assistance: Off

		I am very interested in TAP Assistance: Off

		because I have a job I am returning to: Off

		because I have a job lined up: Off

		because I am retiring from working: Off

		because I am going back to school fulltime: Off

		No my AFSC does not align with my civilian career path: Off

		My Civilian career path is slightly aligned with my AFSC: Off

		My AFSC is aligned with my civilian Career Path: Off

		I am Retiring from working: Off

		I am successfully employed in a civilian occupation: Off

		I am pursuing a new occupation: Off

		I do not have any higher level education or certifications: Off

		I have some educationcertifications or am pending a degree: Off

		I am returning to my current civilian job: Off

		I am seeking a job based on my experience: Off

		The job I am seeking requires a degree or a certification: Off

		The job I am seeking does not require a degree or certification: Off

		I am returning to my civilian career and seeking promotion in which requires education or: Off

		I am seeking a more fulfilling job and am financially stable to do so: Off

		I am seeking a job that I will need to supplement my career: Off

		I have secured school acceptance: Off

		I am retiring from working: Off

		I have a degree: Off

		I do not need a degree for my employment interests: Off

		I am retiring from working_2: Off

		I have experience with my desired track: Off

		I have no experience with my desired track: Off

		I do not care to attend a track: Off

		I am retiring: Off

		I have the education certification or tools that I need to be successful in my civilian job: Off

		I am on a deployment returning to my permanent civilian domicile: Off

		I am permanently assigned overseas: Off

		I have my degreecertifications for employment: Off

		I am seeking a low demand career field: Off

		Seeking a moderate demand career field: Off

		Seeking a high demand career field: Off

		I have a successful civilian career: Off

		Not currently applying for employment: Off

		I am applying for employment: Off

		I am not applying for jobs: Off

		I am not currently applying for school: Off

		I am Currently applying to schools: Off

		I have secured school acceptance_2: Off

		I would like to attend a track: Off

		I am not interested in attending a track: Off

		I do not have a post service plan for my transition: Off

		I have a partial post service plan: Off

		I have a post service plan: Off

		I am currently assigned OCONUS: Off

		I am planning to relocate upon return from overseas assignment: Off

		I do not have plans to relocate from my permanent civilian domicile: Off

		I am uncomfortable with the decision to transition: Off

		I am somewhat comfortable with the decision to transition: Off

		I am very comfortable with the decision to transition: Off

		I do not have a support system in place: Off

		I have somewhat of a support system in place: Off

		I have a good support network: Off

		Service Member Name: 

		Unit: 
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  1 
Transition Assistance Program ITP 2022 


Full Name:             Anticipated Transition Date: _______________ 


Ret/Sep: ___________ Rank: ___________   Gender: ___________ Unit: ________________________ 


Military Status: ______________   Character of Discharge (projected):  ___________________________  


Level of Education: ___________   Secured Employment:   Y    N   N/A   Prior Military Employment:  Y   N   


Prior Civilian Employment:  


 ________________________________________________________________________________


 ________________________________________________________________________________


 ________________________________________________________________________________


List your top 3 Military Occupation Code(s) and Title(s):   


 ________________________________________________________________________________


 _________________________________________________________________________________________


 _________________________________________________________________________________________


Section I.  Identify Post-transition Personal/Family Requirements 


A. Taking Care of Individual/Family Member Needs


 Identify individual/family needs such as medical care, mental health care, expenses, and location of
potential providers.


Explain: 


 Mental Health Services:  https://www.va.gov/health-care/health-needs-conditions/mental-health/ ,
https://www.pdhealth.mil/resource-center/intransition,  https://www.militaryonesource.mil/health-
wellness/mental-health/mental-health-resources 



https://www.va.gov/health-care/health-needs-conditions/mental-health/

https://www.pdhealth.mil/resource-center/intransition

https://www.pdhealth.mil/resource-center/intransition

https://www.militaryonesource.mil/health-wellness/mental-health/mental-health-resources

https://www.militaryonesource.mil/health-wellness/mental-health/mental-health-resources
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Transition Assistance Program ITP 2022 


Explain: 


Explain: 


Explain: 


Explain: 


 Identify extenuating individual/family circumstances (e.g. need to provide care for elderly parents,
family business, exceptional family member needs, etc.).


 Assess impact of individual/family requirements on relocation options (e.g. quality of local schools,
availability of medical care, spouse employment opportunities, etc.).


 What person or persons do you go to for advice, personal counsel and/or mentoring when facing a
difficult challenge or decision? Will you still have access to those persons after you separate from
active duty? Consider what steps you need to take now to maintain contact.


 Evaluate your immediate post-transition housing requirements. How much living space you will
require to house yourself, dependents, and personal items. The installation transportation office can
provide detailed information about planning the movement and storage of your household goods. Visit
the VA website: http://www.benefits.va.gov/homeloans/ to get information on the VA home loan.


 Consider your post-transition transportation requirements. Determine if you have adequate reliable
personal transportation to take you to and from your place of employment or school. Evaluate your
commuting options and whether you need to purchase another vehicle(s) for your spouse and/or
dependents. Identify your post-transition transportation expenses to include: purchase costs, vehicle



http://www.benefits.va.gov/homeloans/





3 
Transition Assistance Program ITP 2022 


Explain: 


Financial impact: Recruiter counseling date: 


Explain: 


Explain: 


Date applied for VA Benefits: Projected Disability Rating _ 


Explain: 


registration, insurance, maintenance, fuel, etc. If you are disabled, determine if you are eligible for 
assistance in purchasing a vehicle and/or automotive adaptive equipment by visiting: 
https://www.va.gov/disability/eligibility/special-claims/automobile-allowance-adaptive-equipment/ 


B. Assessing Benefits and Entitlements


 Evaluate the benefits (e.g. additional income, promotions, leadership and professional development
opportunities, travel) associated with continuing your military service in either the Reserves or
National Guard (if applicable). Consider the financial impact of continued entitlements such as
medical/dental coverage, life insurance, Exchange, Commissary, recreational and athletic facilities.
Contact the installation/ local recruiter to schedule an informational counseling session and identify
potential units/positions.


 Register for your VA Benefits and assess their impact on future financial obligations:
https://www.va.gov/


C. Getting Financially Ready


 Identify anticipated financial obligations such as dependent college savings plan, retirement savings
plan, utility security deposits, and additional commuting/transportation expenses (e.g., additional car
payment, fuel, maintenance, insurance).



https://www.va.gov/disability/eligibility/special-claims/automobile-allowance-adaptive-equipment/





4 
Transition Assistance Program ITP 2022 


 Date you reviewed your free credit report (http://www.annualcreditreport.com/):


Section II. Evaluate Military and Civilian Experience and Training 


A. Documenting Job Related Training


 Gather documentation of your civilian and military experience/training (e.g., certifications, diplomas,
transcripts, licenses, etc.) and list them below. This may require research on your behalf to contact
former technical training and academic institutions to identify their specific procedures and any
applicable fees for providing this service.


 • 


 • 
�


 • 


 Identify and document transferable credits earned through your military experience and training and
verify your eligibility for licensure, certification and apprenticeship programs:


Department of Labor Workforce 
Credentials Information Resource 
Center 


https://www.careeronestop.org/FindTraining/Types/certifications.aspx 


Defense Activity for Non- 
Traditional Education Support 
(DANTES) 


http://www.dantes.doded.mil/EducationPrograms/index.html#GetCredit 


Community College of Air Force 
(CCAF) 


https://www.airuniversity.af.edu/Barnes/CCAF/ 


U.S. Air Force Credentialing 
Opportunities On-Line (COOL) 


https://afvec.us.af.mil/afvec/Public/COOL/ 


U.S. Army Credentialing 
Opportunities On-Line (COOL) 


https://www.cool.osd.mil/army/index.htm 


Army, Coast Guard, Marines, or 
Navy - Joint Services Transcripts 
(JST) 


https://jst.doded.mil 


Navy Credentialing Opportunities 
On-Line (COOL) 


https://www.cool.navy.mil/usn/usn 


B. Identify career field(s) you are qualified to enter.


 Conduct personal research to explore and evaluate potential career field options.


Note: Any Guard or Reserve member facing employment difficulty prior to or after an active duty tour can 
contact Employer Support of the Guard and Reserve (ESGR.mil) to learn their legal rights. ESGR will 
work to resolve conflicts or misunderstandings between the member and their employer. 



http://www.annualcreditreport.com/

https://www.careeronestop.org/FindTraining/Types/certifications.aspx

http://www.dantes.doded.mil/EducationPrograms/index.html#GetCredit

https://www.airuniversity.af.edu/Barnes/CCAF/

https://www.cool.osd.mil/army/index.htm

https://jst.doded.mil/

https://www.cool.navy.mil/usn
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Tier Designation (assigned by TAP Counselor): 


State Job Boards https://www.careeronestop.org/jobsearch/findjobs/state-job- 
banks.aspx?frd=true 


Department of Labor https://www.dol.gov/veterans/findajob 


Federal Employment 
Opportunities 


http://www.usajobs.gov/ 


Veterans Preference in Federal 
Employment 


https://www.opm.gov/policy-data-oversight/veterans-services/vet- 
guide-for-hr-professionals/#2, https://www.fedshirevets.gov/ 


Hiring Preference in 
Non-Appropriated Funds (NAF) 


http://www.nafjobs.org/preferences.aspx 


State Employment Agencies https://www.careeronestop.org/JobSearch/FindJobs/employme 
nt-agencies.aspx 


Section III. Determine Post-transition Career Path 


A. Designate the career field you wish to pursue based on your personal, family and financial
obligations and desires.


Desired Career Field:     


Desired Relocation Destination:  


B. Designate your transition career path.


 Select the transition career path you wish to pursue. Use the statements below each path to help you
determine the appropriate transition career path.


 Employment
- I am qualified to seek immediate employment in my desired career field or I plan to explore future


employment opportunities.


 Education
- I require additional education in my desired career field.


 Career and Credential Exploration
- I require additional technical training in my desired career field or I require more exploration on a career


path.


 Entrepreneurship
- I desire to start my own business.



https://www.careeronestop.org/jobsearch/findjobs/state-job-banks.aspx?frd=true

https://www.careeronestop.org/jobsearch/findjobs/state-job-banks.aspx?frd=true

https://www.dol.gov/veterans/findajob

http://www.usajobs.gov/

https://www.opm.gov/policy-data-oversight/veterans-services/vet-guide-for-hr-professionals/#2

https://www.opm.gov/policy-data-oversight/veterans-services/vet-guide-for-hr-professionals/#2

https://www.fedshirevets.gov/

http://www.nafjobs.org/preferences.aspx

https://www.careeronestop.org/JobSearch/FindJobs/employment-agencies.aspx

https://www.careeronestop.org/JobSearch/FindJobs/employment-agencies.aspx
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http://www.airuniversity.af.mil/Barnes/CCAF/Display/Article/803247/ 


Community College of the Air Force Transcripts 
 


Ordering Options 
CCAF provides several options for ordering your official transcript as detailed below. Note we do not have the ability to 
send transcripts electronically at this time. All official transcripts are hard copy.  


Option 1: Free online order from CCAF (NOTE: ONLY AVAILABLE IF YOU ARE ACCESSING FROM A SECURED .MIL NETWORK) 


You may order an official transcript, printed and mailed to the address of your choice, using CCAF's transcript order form. 
Keep this processing time in mind if you have a deadline for enrollment, registration, job application, etc. If you are on a 
deadline you may consider paying for delivery via FedEx using the Credentials Solutions option.  


- Log into the AF Portal and further to AFVEC (Air Force Virtual Education Center) -->  
         -- Under Self Service click "CCAF View Progress Report"  
         -- In the "Transcripts" drop down click "Order a Transcript"  


Option 2: Free written request to CCAF 
Written requests are processed in the order they are received. A written request is typically processed 10-15 days after 
we receive it.  Please use the CCAF Transcript Ordering Form (link below); ensure you fill out all of the fields and sign 
with your physical signature. Digital signatures are not sufficient, nor do we accept requests via email. Incomplete or 
illegible requests will not be processed.  Mail in Transcript Request Form 


Option 3: First Class Mail and Overnight order through Credentials Solutions 
This third party company handles our online ordering. You can order through their site at any time and can select delivery 
via first class mail or Federal Express service. The first class mail option starts at $2.25 and FedEx at $22.25. Tracking 
numbers are only offered when using the FedEx service. IMPORTANT NOTE: These fees are not covered by the Air 
Force.  


Once your order is approved through Credentials, it is transmitted to CCAF electronically. Our staff will print and mail your 
transcripts. If you are experiencing issues after your order is approved through Credentials, please contact us directly at 
the numbers listed below.  
 
If you need to include an attachment with your transcript (NursingCAS, SOPHAS, CASPA, AMCAS, LSAC, etc.); you will 
be asked to fax the attachment to our office after approval of your order through Credentials.   Order from Credentials 
Solutions 


Option 4: View unofficial transcript 
To view an unofficial transcript (available for Active Duty/Guard/Reserve only): 


1. Access the Air Force Virtual Education Center through the Air Force Portal  
2. Under the Self Service section select CCAF View Progress Report 
3. In the Student Tools banner select "View My Unofficial Transcript" 


**Must be accessed from military network to view 


Questions regarding the above procedures can be directed to:  
CCAF / Student Services - Commercial (334) 649-5066 DSN 749-5066. 



http://www.airuniversity.af.mil/Portals/10/CCAF/documents/CCAF%20Transcript%20Request.pdf?ver=2016-06-05-004932-890

https://www.credentials-inc.com/cgi-bin/dvcgitp.pgm?ALUMTRO012308

https://www.credentials-inc.com/cgi-bin/dvcgitp.pgm?ALUMTRO012308





For CCAF courses only; not for AU or AFIT 


Privacy Act Statement:  Authority: 10 U.S.C. 8013, Secretary of the Air Force; Powers and Duties. 
Purpose: Identify individuals seeking transcript for courses completed.  Routine Uses:  Can be disclosed outside the 


Department of Defense as a routine use pursuant to U U.S.C 552a(b)(3).  Disclosure:  voluntary, however, failure to provide all
information may result in not receiving requested transcript. 


Complete this letter and submit by mail to:  CCAF/DESS 
100 S. Turner Blvd 
Maxwell-Gunter AFB, AL 36114 


Student Name 
(Include previous names, also): ___________________________________________________________


Student Full SSN:  ____________________________


Phone Numbers: Work ______________________ Home/Cell ________________________________


Email Address:  ______________________________________________________________________ 


Address to which transcript should be mailed: 


Institution Name: ______________________________________________________________________


Attn: _______________________________________________________________________________


Street: ______________________________________________________________________________


City / State / Zip: ______________________________________________________________________


Second address for additional transcript, if applicable: 


Institution Name: ______________________________________________________________________


Attn: _______________________________________________________________________________


Street: ______________________________________________________________________________


City / State / Zip: ______________________________________________________________________


Payroll Signature: ___________________________________________________________________ 
*** Must have student signature on this request in order to release this information *** 


Date:  ______________________________________ 


*** Transcripts are sent by U.S. Mail only.  We do not fax or email transcripts. *** 





		Community College of the Air Force Transcripts
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172d Airlift Wing Military & Family Readiness Client 
Information and Service Delivery Statement of 


Understanding 


Demographics and Services: You are being asked to provide information for secure storage in our Air Force Family Integrated Results and 
Statistical Tracking (AFFIRST) system. Your record contains demographic information, a brief description of your visit(s), and 
information regarding your service plan. Records are maintained for the sole purpose of continued service to you. 


Privacy and Disclosure: You can expect the M&FRC staff to respect your right to privacy; however, the staff members do not have 
complete privileged communication. If your supervisor, Commander, or First Sergeant made your appointment for you, we may 
provide them general feedback about the consultation, but normally will not go in to specific details. The squadron commander will be notified 
of situations which may directly impact personal health, safety, or mission accomplishment. As in civilian life, the M&FRC staff is required by 
law, with or without your consent, to contact proper authorities: (1) If they believe you intend to harm yourself or others, (2) If family member 
maltreatment, molestation, child neglect, or drug use is suspected. 


Photographs: Please be aware that photographs may be taken for use in promoting our programs and events which may be used in 
various media outlets, including (but not limited to) Internet, publications, and social media. If you do not want your picture taken 
or shared, please inform a staff member during the event in which photographs are being taken. 


By signing, you are acknowledging you have read and understand the above information. 


MILITARY MEMBER INFORMATION DATE: 
NAME (First, Middle, Last) GRADE LAST 4 SSN DOD ID (Back of CAC) STATUS 


GENDER MARITAL STATUS DATE OF BIRTH UNIT BASE 


HOME ADDRESS (Include Zip Code) PERSONAL PHONE WORK PHONE EMAIL ADDRESS 
Work: 


Personal:


Purpose of Visit (Circle): Personal Financial Mgmt.  **  Employment Assistance ** Transition  ** Emergency Financial Aid 
Family Life ** Relocation ** Family Readiness ** Volunteer Program ** EFMP ** Other: 


PRIMARY FAMILY MEMBER CONTACT INFORMATION 
NAME (First, Middle, Last) LAST 4 SSN RELATIONSHIP E-MAIL ADDRESS


ADDRESS (if different than military member) PERSONAL PHONE / WORK PHONE
P: W: 


MINOR CHILDREN 
Name(s) Date of Birth Name(s) Date of Birth 


PRIVACY ACT STATEMENT 
AUTHORITY: 10 U.S.C. 8013 and Executive Order 9397 
PRINCIPAL PURPOSE: Client demographics are required for accurate service delivery, analysis, and future program planning. 
ROUTINE USES; This information may be disclosed to federal, state, local or foreign law enforcement authorities for investigating or prosecuting a violation or potential violation of 
law; to federal, state, or local agencies to obtain information concerning hiring or retention of an employee, issuance of other benefit; to congressional office in response to their inquiry 
made at the request of the individual; to the Office of Management and Budget in connection with review of private relief legislation as set forth in OMB Circular A-19; to NARA 
for records management inspections: and to the Department of Justice for pending or potential litigation. 
DISCLOSURE IS VOLUNTARY: Failure to provide the necessary data will not result in the individual being denied services.


Service Member Signature:


Date:


MFRPM/MFRPS Signature:


_______________________________________







Personal Readiness Inventory 
Name: Sponsors Last 4: Date: 


Please answer this brief inventory, it helps us understand your overall personal readiness and adjustment to military life. Instructions: Based on the past week 
please rate how well things are going by placing a hash mark on the 0-10 scales below, with 10 as the best possible rating. Your consultant will use your answers to 


clarify your goals for coming to the Airman and Family Readiness Center. 


OVERALL ADJUSTMENT TO MILITARY LIFE 
(Understand & support the military lifestyle & mission requirements, etc…) 


RELOCATION/MOVING 
(Ability to move when required) 


ADJUSTMENT TO COMMUNITY 
(Ability to find on/off-base information, services, events & activities, etc…) 


DEPLOYMENT READINESS 
(Ability to support short-notice deployments, awareness of available support for loved ones, etc…) 


EMPLOYMENT 
(Job search techniques & skills, ability to secure suitable employment, etc…) 


FINANCIAL READINESS 
(Basic needs & financial obligations met, savings, investments & retirement, etc…) 


MILITARY/WORK ENVIRONMENT 
(Work environment/relationships OPSTEMPO/pace of work) 


PERSONAL RELATIONSHIPS 
(Family, Friends, & loved ones etc…) 


RETENTION 
(Intention to continue military career past current commitment) 


TRANSITION TO CIVILIAN LIFE 
(Prepared for separation/retirement, aware of benefits & entitlements, etc.) 


The information herein is FOR OFFICIAL USE ONLY (FOUO) information which must be protected under the Freedom of Information Act (5 U.S.C. 552) and/or the 
Privacy Act of 1974 (5 U.S.C. 552a). Unauthorized disclosure or misuse of this PERSONAL INFORMATION may result in disciplinary action, criminal and/or civil 


penalties. 





		Name:



		NAME First Middle Last: 

		GRADE: 

		LAST 4 SSN: 

		STATUS: 

		GENDER: 

		MARITAL STATUS: 

		DATE OF BIRTH: 

		UNIT: 

		BASE: 

		HOME ADDRESS Include Zip Code: 

		EMAIL ADDRESS Work Personal: 

		NAME First Middle Last_2: 

		LAST 4 SSN_2: 

		RELATIONSHIP: 

		EMAIL ADDRESS: 

		ADDRESS if different than military member: 

		NamesRow1: 

		Date of BirthRow1: 

		NamesRow1_2: 

		Date of BirthRow1_2: 

		NamesRow2: 

		Date of BirthRow2: 

		NamesRow2_2: 

		Date of BirthRow2_2: 

		NamesRow3: 

		Date of BirthRow3: 

		NamesRow3_2: 

		Date of BirthRow3_2: 

		By signing you are acknowledging you have read and understand the above information: 

		Name: 

		Sponsors Last4: 

		DOD ID: 

		OTHER: 

		Purpose of Visit: 

		PERSONAL PHONE: 

		WORK PHONE: 

		Text4: 

		Date: 

		Staff Signature: 
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Transition Resources 
 


16 September 2019 


"Disclaimer: This list, including the appearance of hyperlinks, does not constitute endorsement by the USAF of this website or the information, products, 


or services contained therein." 


DS Logon  https://myaccess.dmdc.osd.mil/ 


EFFECTS OF A CAREER CHANGE   


Military & Family Life Counselor (MFLC)  http://www.militaryinstallations.dod.mil/MOS/f?p=MI:ENTRY:0 


Airman & Family Readiness Center  https://installations.militaryonesource.mil/ 


VA Vet Centers  www.vetcenter.va.gov 


Veterans Service Organizations  veterans.house.gov/ 


Military One Source  www.militaryonesource.mil 


EMPLOYMENT RESOURCES   


Verification of Military Experience and Training 
(VMET)   


 https://milconnect.dmdc.osd.mil/milconnect/ 


My Next Move for Veterans  https://www.mynextmove.org/vets/ 


MOC Crosswalk  https://www.onetonline.org/ 


Certifications  www.careeronestop.org/FindTraining/ 
www.dol.gov/vets/ 
www.benefits.va.gov/gibill/licensing_certification.asp 


U.S. Air Force Credentialing On-line ccaf.cool@us.af.mil https://afvec.us.af.mil/afvec/Public/COOL/Default.aspx 


DoD SkillBridge  https://dodskillbridge.usalearning.gov 


DANTES  www.dantes.doded.mil 


DoD TAP Web Portal  http://dodtap.mil   


DOL Veterans Employment Training Service   www.dol.gov/vets  


American Job Centers and Priority of Service  www.careeronestop.org 
myskillsmyfuture.org 


Uniformed Services Employment and 
Reemployment Rights Act (USERRA) 
 


 esgr.mil/USERRA/What-is-USERRA 
www.benefits.va.gov/guardreserve/ 
https://www.dol.gov/vets/programs/userra 


State Employment Agencies  www.careeronestop.org 


State Job Boards  www.careeronestop.org/jobsearch/cos_jobsites.aspx 


Workforce Innovation & Opportunity Act 
(WIOA) 


 https://www.doleta.gov/WIOA/ 


AmeriCorps  www.AmeriCorps.gov/veterans 


Troops to Teachers  http://www.proudtoserveagain.com/  



http://www.militaryinstallations.dod.mil/MOS/f?p=MI:ENTRY:0

https://milconnect.dmdc.osd.mil/milconnect/

https://www.mynextmove.org/

https://www.onetonline.org/

http://www.careeronestop.org/FindTraining/

http://www.dol.gov/vets/

http://dodtap.mil/

http://www.dol.gov/vets

http://www.careeronestop.org/

https://esgr.mil/USERRA/What-is-USERRA

http://www.career/

https://www.doleta.gov/WIOA/

http://www.proudtoserveagain.com/
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CareerOneStop 1-877-US2-JOBS                 
1-877-872-5627 
info@CareerOneStop.org 


www.servicelocator.org/    
http://www.careeronestop.org/LocalHelp/service-locator.aspx   
www.careeronestop.org/jobsearch/cos_jobsites.aspx 


Hiring Preference in Non-Appropriated Fund 
(NAF) jobs 


 www.nafjobs.org 


FEDERAL EMPLOYMENT    


USAjobs  https://www.usajobs.gov 


National Defense  http://godefense.cpms.osd.mil 


Veterans Employment Opportunities Act  www.usajobs.gov 


Veteran Employment Program Offices  https://www.fedshirevets.gov//veterans-council/agency-
directory/ 


Veterans Recruitment Appointment  https://www.fedshirevets.gov/veterans-council/agency-
directory/index 


Veterans’ Preference  www.fedshirevets.gov/job/vetpref/index.aspx  
https://jkodirect.jten.mil 


Six Month Restriction on Military Retirees  www.fedshirevets.gov/ 


SMALL BUSINESS & ENTREPRENEURSHIP   


Small Business Administration (SBA)  https://www.sba.gov/vboc 
https://sbavets.force.com/s/ 
www.sba.gov/bootstobusiness 


Veterans Federal Procurement Opportunities  www.fbo.gov 
http://federalcontractorregistry.com/ 


RELOCATION ASSISTANCE   


Travel and Transportation  www.militaryonesource.com 
http://www.defensetravel.dod.mil/ 


HOUSING COUNSELING ASSISTANCE   


Housing Counseling Assistance 
HUD Veteran Resource Center (HUDVET) 


1-877-424-3838 https://www.hud.gov/program_offices/comm_planning/vetera
n_information 


EDUCATION/TRAINING   


Education Benefits   www.benefits.va.gov/gibill  


Education Office                                        http://www.militaryinstallations.dod.mil/MOS/f?p=MI:ENTRY:0 
Local Base Education Office 



mailto:info@CareerOneStop.org

http://www.servicelocator.org/

http://www.careeronestop.org/LocalHelp/service-locator.aspx

http://www.careeronestop.org/jobsearch/cos_jobsites.aspx

https://www.fedshirevets.gov/

http://www.fedshirevets.gov/job/vetpref/index.aspx

https://www.sba.gov/vboc

https://sbavets.force.com/s/

http://www.fbo.gov/

http://www.militaryonesource.com/

http://www.benefits.va.gov/gibill

http://www.militaryinstallations.dod.mil/MOS/f?p=MI:ENTRY:0
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U.S. Department of Education Federal Aid 
Programs 


 https://studentaid.ed.gov/sa/ 
https://www2.ed.gov/programs/triovub/index.html 


PHYSICAL & MENTAL HEALTH WELL-BEING   


DoD Mental Health Self-Assessment Program  http://screening.mentalhealthscreening.org/military_ndsd 


Anonymous Self-Assessments  http://afterdeployment.org 


Yellow Ribbon Reintegration Program  https://www.jointservicessupport.org/YRRP/Default.aspx 


Behavioral Health Treatment Services Locator 
 


 www.findtreatment.samhsa.gov 


Sexual Assault Trauma  DoD SAFE HELPLINE 
(877) 995-5247 


Email: 
http://www.safehelpline.org 


 Online Chat: http://www.safehelpline.org 
Texting:  (*55-247) 
Texting outside the US (202-470-5546) 


 


Veteran’s Crisis Line 1-800-273-TALK 
1-800-273-8255 Press 1 


www.VeteransCrisisLine.net  
 


US Department of Veterans Affairs (VA)  http://www.va.gov/ 


VA Health Administration  www.va.gov/health 


VA Vet Centers  https://www.vetcenter.va.gov/ 


SEPARATION HISTORY AND PHYSICAL 
EXAMINATION 


  


SHPE Service Separation Page 
with Instructions 


https://www.tricareonline.com 


HEALTH & LIFE INSURANCE   


Transitional Healthcare Benefit/Tricare  https://tricare.mil/planfinder 
www.tricare.mil 


TRICARE RETIREES/FAMILY MEMBERS  www.tricare.mil/enroll 
https://tricare.mil/planfinder 
www.tricare.mil 


Continued Health Care Benefits Program Humana Military  
1-800-444-5445 


www.tricare.mil/plans/SpecialPrograms/CHCBP  
https://www.humana-military.com/ 


DEERS   https://milconnect.dmdc.osd.mil 


Not eligible for TRICARE  www.healthcare.gov 
www.tricare.mil/aca 



https://studentaid.ed.gov/sa/

http://screening.mental/

http://www.safehelpline.org/

http://www.safehelpline.org/

http://www.veteranscrisisline.net/

http://www.va.gov/

http://www.va.gov/health

https://www.vetcenter.va.gov/

http://www.tricare.mil/planfinder

http://www.tricare.mil/

http://www.tricare.mil/enroll
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http://www.humana-military.com/

http://www.healthcare.gov/

http://www.tricare.mil/aca
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www.tricare.mil/mybenefit 


Health Insurance Marketplace 1-800-318-2596 www.healthcare.gov/veterans 
www.healthcare.gov 
https://localhelp.healthcare.gov/#intro 


Health & Life Insurance  http://www.benefits.va.gov/insurance/#  


State and Local Health Care and Mental Health 
Services 


 www.statelocalgov.net  
 


Transitional Health Care Benefit   www.va.gov 


FINANCES   


TSP  https://www.tsp.gov 


Save and Invest  www.Saveandinvest.org 


Consumer Financial Protection Bureau  www.cfpb.gov 


Military.com  https://www.military.com/ 


Service Members’ Civil Relief Act and Military 
Lending Act 


 https://scra.dmdc.osd.mil/scra/#/home/ 
https://mla.dmdc.osd.mil/mla/#/home/ 


Military OneSource  https://www.militaryonesource.mil/ 


Airman & Family Readiness Center  http://www.militaryinstallations.dod.mil/MOS/f?p=MI:ENTRY:0 


Unemployment Compensation   https://www.careeronestop.org/LocalHelp/UnemploymentBen
efits/Find-Unemployment-Benefits.aspx 
https://oui.doleta.gov/unemploy/ucx.asp 


STATE VETERANS BENEFITS  
 


 


STATE VETERANS BENEFITS  https://www.va.gov/statedva.htm 


MILITARY EXCHANGE ONLINE SHOPPING   


Military Exchange Online Shopping  ShopMyExchange.com 
Mynavyexchange.com 
Mymcx.com 
Shopcgx.com 
VetVerify.org 
MyECP.com 


VOTING ASSISTANCE   


VOTING ASSISTANCE  www.fvap.gov/uploads/FVAP/VAO/staying_template.docx 



http://www.tricare.mil/mybenefit

http://www.healthcare.gov/veterans

http://www.healthcare.gov/

http://www.benefits.va.gov/insurance/

http://www.statelocalgov.net/

http://www.saveandinvest.org/

https://www.military.com/

https://scra.dmdc.osd.mil/scra/#/home/

https://www.militaryonesource.mil/

https://www.careeronestop.org/LocalHelp/UnemploymentBenefits/Find-Unemployment-Benefits.aspx

https://www.careeronestop.org/LocalHelp/UnemploymentBenefits/Find-Unemployment-Benefits.aspx

http://www.fvap.gov/uploads/FVAP/VAO/staying_template.docx
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www.fvap.gov/links 
www.fvap.gov/military-voter/transition  


LEGAL ASSISTANCE   


Legal Assistance  https://legalassistance.law.af.mil/ 


POST GOVERNMENT SERVICE EMPLOYMENT 
RESTRICTION COUNSELING 


  


Post Government Service Employment 
Restriction Counseling 


 Local Base Legal Office 
http://www.militaryinstallations.dod.mil/MOS/f?p=MI:ENTRY:0 


STATEMENT OF BENEFITS   


Statement of Benefits  www.DoDTAP.mil (resources/FAQs) 


OTHER HELPFUL RESOURCES   


Personal Self-Assessment/Individual Transition 
Plan 


 https://www.dodtap.mil/index.html 


Reserve Recruiter   https://www.airforce.com/find-a-recruiter 


Veteran’s Benefits  https://www.ebenefits.va.gov/   


Disability Compensation Information  www.vba.va.gov/predischarge  
 



http://www.fvap.gov/links

http://www.militaryinstallations.dod.mil/MOS/f?p=MI:ENTRY:0

http://www.dodtap.mil/

https://www.airforce.com/find-a-recruiter

https://www.ebenefits.va.gov/

http://www.vba.va.gov/predischarge
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BENEFITS GUIDE FOR RESERVE COMPONENT MILITARY MEMBERS













Coast Guard: 

TAP
Transition Information

Marine Corps Reserve:

Transition 
Information

Air Force Reserve:

 Component Status 
Gray Area Retirees

Army Reserve:

 Private Public Partnership

Navy Reserve: 
Retirement
Separation 
Enlisted Separations
Officer Separations
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Statement of Benefits
Initial Counseling
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UNCLASSIFIED


UNCLASSIFIED


Service Member Signs E-form
Mil Connect


Screen Shots
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UNCLASSIFIED


Service Member Signs E-form


Select the Service 
Member and 
Veterans option.







UNCLASSIFIED


UNCLASSIFIED


Re-directed to Mil Connect


DS Login allows CAC 
sign on to system without 


having a CAC card in 
hand…DS login 


associated with CAC 
credentials







UNCLASSIFIED


UNCLASSIFIED


Mil Connect Sign E-Form







UNCLASSIFIED


UNCLASSIFIED


• Your e-form to be signed should now 
appear


• Scroll down to the bottom of the document 
• Click to sign e-form
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		Service Member Signs E-form

		Re-directed to Mil Connect�

		Mil Connect Sign E-Form

		Slide Number 5
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Instructions for required Day 1 DoD Training Day & VA Benefits & Services on LMS 


Service members are required to accomplish Day one of DOD training which consist of: 


*Financial Planning for Transition


*Managing Your (MY) Transition


*Military Occupational Code (MOC) Crosswalk


*In addition VA Benefits & Services is required


--To access the DoD Day modules on the new LMS:  https://tapevents.org 
--From the TAPEvents.org homepage, select Online Courses, select TAP courses
--Click on the title for the course you would like to complete (images below) 


Note: Also available is the Education Track but not a mandatory requirement 
Note: SBA curriculum is not available at this time on LMS (not a mandatory requirement)  


For technical support call 1-877-577-6697 or email feedback@tapevents.org
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A DOD Self-Service Logon (DS Logon) Premium (Level 2) account allows you to view personal data about 
yourself in VA and DOD systems, apply for benefits online, check the status of your claims, update your 
address information and much more. If you already have an account but forgot your DS Logon or 
have other issues signing in, follow the links at the sign-in screen to reset your password or get 
help with any issues. To create a DS Logon, follow the step-by-step instructions provided in Table 1. 


Step n 
_Table 1: DS Logon 
 Step Instruction 


1 Register for a DS Logon 
Account 


First, navigate to www.va.gov  Select the Sign in button at the top right of the 
screen. Then select the Need an Account? Button. 


2 Select Registration 
Method 


The DS Logon Registration Procedures screen appears.  Select the I have 
my Common Access Card (CAC) WITH access to a card reader option.  
Then select Continue. 


3 Step 3: Select Register The Registration Process screen appears. Select the Register button. 
4 Step 4: Select a 


Certificate 
The Select a Certificate window appears. Select your DOD certificate, and 
then select the OK button. 


5 Step 5: Create Password Create your password according to the security requirements. 
Enter it in the Password field and enter it again in the Confirm Password 
field. 


• To view the password as you enter it, select the Show Passwords 
check box. 


• Green check marks appear when the password has met each of the 
password security requirements listed. 


Select the Continue button. 


6 Step 6: Select Security 
Questions 


The Challenge Question screen appears. Select your challenge questions 
from the drop-down menus and enter your answers in the fields provided 
below each question. 
Select the Continue button. 


7 Step 7: Review Security 
Image Options 


The Security Image screen appears. You have the option to set a security 
image for your account. 


• If you do not want to select a security image, select No. (Skip to 
Step 9.) 


• To set a security image, select Yes. 
 



http://www.va.gov/





 
NOTE: If you have any issues with the DS Logon, check with your Benefits Advisor during a break or 
schedule a One-On-One Assistance session. 


__ 


8 Select Security Image If you selected Yes in Step 7, the Security Image Selection screen appears. 
  • To view additional images, select the arrow at the bottom right of 


the screen. 
• Select a security image, and then select the Save button. 


9 DS Logon Confirmation A confirmation screen appears. Select the Continue button. 
10 Add Email (Optional) A screen listing your email address(es) on file in Defense Enrollment 


Eligibility Reporting System (DEERS) appears. 
• If you do not want to add an email address, select the Continue 


button. 
• If you want to add an email (recommended), select the Add E-mail 


button. Enter an email address and select the Save E-mail button. 
11 Log in with New Account A confirmation screen appears. 


The next time you sign in, the system will prompt you to enter the validation 
token that it sent to the email address provided. 
Your registration is complete. You can now sign in with your new DS Logon 
username and password. 
Select the Continue button to sign in with your new account. 
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SIGNING CAPSTONE IN DoDTAP

26 JUNE 2019







Step 1:

Click on the link in the email you received 

 







Step 2:

Click on Service Members and Veterans

 







Step 3: 

Click Sign In 









Step 4: 

If accessing from base computer, Login using Common Access Card



Select appropriate certificate



If accessing from home computer, use DS Logon 









Step 5:

Click OK and select appropriate certificate if prompted









Step 6:



Click on Correspondence/ Documentation

 

Click on DoD Transition Assistance Program (DoDTAP)









Your e-form to be signed should now appear

Scroll down to the bottom of the document, click save. 

Click “Click here to sign and lock” 
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Transition Assistance eForm Review and Signature Required
You have a Transition Assistance eForm that s ready for your review and electronic signature. Please login to the DoDTAP for Service
Members and Veterans website with the hyperlink below to review and sign your eForm for the specified phase.
hitps://www.dodtap.mil/login.htmi

Please do not reply to this email; it is not a monitored email account. For questions or concerns, please see the FAQ list on the DoDTAP
‘website here: https://www.dodtap.mil/beneficiary.html

- DoD Transition Assistance Program (DoDTAP)






image2.png

Transition GPS | Resources /FAQs ~ Media | ContactUs

LG b e Login to DoDTAP for...

Counselors Lot

FAQs for Service Members and The DoD Transition Assistance Program (DoDTAP) for Service
Veterans Login Members and Veterans web site is designed to provide separating

Service members and Veterans access to their VMET documents

FAQs for Commanders and and other Transition Assistance information which wil assist them
Commander's Designees Login during their transiion process from the miltary.

s TheDOD Tanstionsssisiance Program (DaDTAP) o iaragers
and Counselors web application s designed as a ool o assist the
e Miltary Services in executing an effectve transition. DODTAP for

Managers and Counselors i designed to ensure Transition
‘Assistance Counselors are able 1o provide support to their

Transition GPS Participant
Assessment

separating Service members, enabling them to depart the miltary
“career-ready.”

Commanders and Commander's Designees must click on an email
token, which is a unique URLvebiink sent via email from the
DODTAP website, o access an eForm of the TAP Commanders
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Self-Service Consent to Monitor

You are accessing a U.S. Government (USG) Information System (IS) that is provided for USG beneficiary self-service-authorized use only.

By using this IS (which includes any device attached to this IS), you consent to the following conditions:
« The USG routinely intercepts and monitors communications on this IS for purposes including, but not limited to, penetration testing, COMSEC monitoring, network operations and defense, personnel misconduct (PM), law enforcement (LE), and
counterintelligence (CI) investigations.
« At any time, the USG may inspect and seize data stored on this IS.

« While all personal identifying information (PII) data stored on this IS is protected under the Privacy Act of 1974, all communications using this IS, and the data captured to support this IS, are not private, are subject to routine monitoring,
interception, and search, and may be disclosed or used for any USG authorized purpose.

« This IS includes security measures (e.g., authentication and access controls) to protect USG interests--not for your personal benefit or privacy.

« Notwithstanding the above, using this IS does not constitute consent to PM, LE or CI investigative searching or monitoring of the content of privileged communications, or work product, related to personal representation or services by attorneys,
psychotherapists, or clergy, and their assistants. Such communications and work product are private and confidential. See User Agreement for details.
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2. Pre-Separation Counseling Completed with 89 Days or Less Remaining on Active Duty

Pre-Separation counseling days remaining prior o planned separation: 490

3. Pre-Separation Counseling Signatures
Option Selected for Service Member's Signature: Electronically Signed in Self Service Website

Service Member BRIAN MCCARTY 1377144530 Transition CONNIE SUE DOUTHAT
signature: Assistance 1082112010
Counselor Signature:
Date Signed: 201910826 Date Signe 201910827
4. Remarks
Add Remarks
Created By Remarks Edit
WHITNEY  Exception of Policy: S is ANG, complefion of VA Benefis briefing is vald for three
MYERS  years fom 72 and Pre-separation Counseling is vald for 5 years from 2 Match 2015

WHITNEY  Miltary members must obtain approval fom their service secretaryisecretary of states.
MYERS office pror to becoming employed by any/al foreign govermments andior countris.
Members must fo contact a legal office for counsel.

WHITNEY My signature in Black 28 indicates | am aware not to obtain Foreign Goverment
MYERS Employment wihout the expikit approval of the Air Force and State Department
< >

5. Service Member's Signature for Capstone Review
1 as counseled on and received documentation on alltems in Section I

Service Member Signature:

Date Signed:









SIGNING CAPSTONE IN DoDTAP





